Delegate Pre-Approval & Request for Tuition Reimbursement

Complete an education “roadmap” with a college
advisor if you are working on aBA.

Complete Contact & Tentative Course InformatiOR
on Tuition Reimbursement Form & meet with
Delegate Director or designated staff
to get classes pre-approved — Fax form to SETA’ s Staff
Development Unit — (916) 263-4063

Enroll in classes in accordance with
approved plan

Pass each class with a C or better

ithin 30 days of completing classes you must subm
completed Tuition Reimbursement Form & required
documentation to Delegate Director or designee for fina
aporoval

Forward Tuition Reimbursement Form & required
documentsto SETA Staff Development Unit

Fiscal processes tuition reimbursement request
through Sacramento County — check mailed to staff’s home

Separate request forms are required
for each semester



